ROGK CREEK GOMPUGER LAG

Are you new
to computers?
Maybe you consider
yourself computer
savvy, but would
like to learn a
new software.
Either way, the Rock
Creek Computer Lab
can help you out.

(Per class to cover the
cost of the book)

NEW CLASSES BEGIN
SEPTEMBER 7!

Classes are limited to
eight students and
are held af:

ROCK CREEK
CARE CENTER
11500 West 36th Street
Litfle Rock, AR 72211
501-221-1051

@ INTRODUCTION TO WINDOWS

AND THE INTERNET

For Beginners - Learning the basics of the
computer; Windows XP functionality plus online
use of the internet.

Tue, September 23 & Wed. September 24
6-9pm
Instructor: Don Bearden

©® INTRODUCTION TO OUTLOOK

Navigating, reading, sending messages, calendar,
scheduling, contacts.

Tuesday, September 16, Wednesday, September
17 & Thursday, September 18

6-8pm

Instructor: Kevin Sauer

©® INTRODUCTION TO ACCESS

What Access is, when it is useful, organization
and basic functionality.

Tuesday, Sept 30 & Wednesday, October 1
6-9pm
Instructor: Terri Schafer

@ INTERMEDIATE TO ACCESS
Progressing to creating and linking tables, simple
queries and reports.

Tuesday, Nov. 11 & Wednesday, November 12
6-9pm
Instructor: Terri Schafer

@ INTRODUCTION TO POWERPOINT
Microsoft’s presentation software. A tool for
slides to complement an oral presentation.

Dates and times: TBA

Learn how to use your computer for personal or professional use!

@ INTRODUCTION TO WORD

Processing software and learning universal
Microsoft buttons and Icons.

Sunday, September 7 & Sunday, September 14
2-5pm
Instructor: Nicholas Busbey

Saturday, Sept 13 & Saturday, Sept 20
9-12pm
Instructor: Katrina Hritz

@ INTERMEDIATE WORD
Mail merge, outline, TOC, inces, styles &
templates, dressing up documents.

Sunday, October 5 & Sunday, October 12
2-5pm
Instructor: April Murphy

Saturday, October 25 & Saturday, November 1
9am-12pm
Instructor: Katrina Hritz

@ INTRODUCTION TO EXCEL
Microsoft Spreadsheet software, usually used for
numeric tables where calculations are inherent
(i.e. worksheet).

Sun. Sept. 21 & Sun. 28
2-5pm
Instructor: DiAnne Nichol

Saturday, October 11 & Saturday, October 18
1-4pm
Instructor: Deborah Wheeler

@ INTERMEDIATE EXCEL
Progressing from the basics of spreadsheet use
1o cover charts, formulas, arrays, range names,
etc.

Saturday, November 8 & Saturday, November 15
1-4pm
Instructor: Will Thompson

TO REGISTER FOR A CLASS:

Classes are limited to eight students. To reserve your place, please mail (or drop off) this form along with $25 per class (third class is free) to:
Rock Creek Care Center, 11500 West 36th Street, Little Rock, AR 72211. Call Misty Millard at 221-1051 for class availability or more information.

LIST THE COURSES YOU WOULD LIKE TO TAKE:

Course: Date: Course: Date:
Course: Date: Course: Date:
YOUR INFORMATION:

Name: Phone: (cell) (home)

Email:




